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IMOJIOKEHUE
0 oubnorexe B YOY «I APMOHMU S
1. O6mue nmookeHust

I. O6mue noaoxenns

. bubnuorexka smusercs CTPYKTYpHBIM — moxpaszenenuem YOV  «I APMOHUSI,
YHaCTBYIOLIUM B y4eOHO-BOCIUTATEILHOM fiponecce B nesisx odecrneyeH s paBa yuacTHHKOB
00pasoBaTesIbHOTO Tporecca Ha OecruiatHoe mosnb30BaHMe OHOIOTEUHO-HHPOPMAIIHOHHBIM K
pecypcamu.

2. Henu wKoabHOM GUOIHOTEKH COOTHOCATCS € IEIIMHU WIKOJIBL: (hOPMUpPOBaAHKE 0OIIEi]
KYJIBTYPbI IMYHOCTH 00YYaIONHXCS HA OCHOBE YCBOCHHS 00513aT€LHOrO MUHHMYMa COJIEpIKaHUs
001ieo0pazoBaTenbHbIX MPOrpamm, UX ajanTaius K M3HA B OOIIECTBE, CO3NAHHE OCHOREI JUISt
OCO3HaHHOTO BLIOOPA M IOCHENYIOMIEr0 OCBOCHHUS IPO(ECCHOHANBHBIX  06PA30BATETbHbIX
[pOrpamm.

3. UkomnpHas 6Gubnnoreka PYKOBOICTBYETCSL B CBOCH JAEATETBHOCTH (heepatbHbIMy
3AKOHAMH,  YKa3aMH M paclopsuKeHHSMHU Ilpesunenra  Poccuiickoit Deneparumn,
HOCTAHOBJICHUAMU M pacnopsbkeHusiMu [IpaBuTensersa Poccuiickoii Denepaiyu, pelneHnsIMu
Munucrepcrea  o6paszoBanus  Poccuiickoi Oenepaunn, IlomoxenneM o oubnmoreke,
YTBEPIK/ICHHBIM JIUPEKTOPOM IIKOJIBI.

4. Tlopsi1ok MONB30BAHUS HCTOYHHKAMMU MH(OpMAIHHK, MepeYeHb OCHOBHBIX YCIyT H
YCJIOBHSA  MX  NIPENIOCTABJICHUs  OHpenenstoress [lonokeHneM o HIKOJIbHOW  OubsHoTeke,
YTBEPIKJICHHBIM IUPEKTOPOM IIKOJIBI.

5. Ikona wHecer OTBETCTBEHHOCTh 3a JOCTYIHOCTH W KAYECTBO oubimoreyHo-
MH(OPMAIMOHHOTO 06CITYKHBAHUS GHOIHOTEKH.

6. Oprauusanus o6ci1yKuBaHus Y4acCTHHKOB 00pa30BaTeIIbHOTO TpoLecca IIPOU3BOIUTCS
B COOTBCTCTBUU C MPABUIIAMU TEXHUKHU O€30IIaCHOCTH,

II. OcHoBHbIe 3a7249H

OCHOBHBIMH 3a/1a4aMHM IKOIBHOH GHOITHOTEKH SABJISIOTCSI:

a) oOecredeHHe yyacTHHKAM obpasoBaTesbHOrO  mporecca - o0yyaromumes,
ME/IarOrnYeCKUM pabOTHUKAM, POJMTENSIM (HHBIM 3aKOHHBIM IPEJCTABUTEINAM) O0YYAIOIUXCS
(namee - mnoib3oBatensm) - A0CTyna K WH(POPMAIMK, 3HAHHSM, KYyJIbTYPHBIM 1EHHOCTSIM
HMOCPEICTBOM HCIIOJIL30BAHHS GHOIHOTEYHO-UHPOPMAIHOHHBIX PECYPCOB IIKOJIbI HA Pa3JIMYHbBIX
HOCHTEISIX: OYMaXKHOM (KHIKHBIH Gony, Goun IIEPUOAMYECKUX H3aHMIT), KOMMYHUKATHBHOM
(KOMIBIOTEPHBIE CETH) U MHBIX HOCHTEJISIX;

0) BocnuTaHue KyNBLTYpHOTO M TPAXIAHCKOTO CaMOCO3HAHUS, TIOMOILb B COLHAIM3AIMHI
oOyuaromerocsi, pa3BUTHH ero TBOPYECKOI'0 NOTEHIIHANA;

B) (POpPMUpOBaHHME HABBIKOB HE3aBHCHMOIO OHUOJIMOTEYHOTO MOJIBL30BATEIS o0ydenune
TIOUCKY, OTOOPY M KPUTHYECKOMN OLleHKe UH(pOpMaIuy;

I') COBEPUICHCTBOBAHUE IIPEIOCTABISIEMBIX OMOIMOTEKON yCIyr Ha OcHOBe BHEJIPEHUS
HOBBIX MH()OPMAIMOHHBIX TEXHOIOTHI M KOMIBIOTEPU3AHH OUOIHOTEUHO-UHPOPMALIHOHHBIX
TIPOLIECCOB, opmupoBanue koMdpopTHOI GUGIHOTEUHO CpEebl.

I1I. OcnoBHbIe pyHKIHH

JUist peau3anum ocHOBHBIX 3a/1au 6HGIHOTEKA:

a) opmupyer donx OMOIHOTEUHO-HHPOPMAIMOHHEBIX PECYPCOB IIKOJIBI:



* KOMIUICKTYCT yHMBEpCAlbHbI (OHA yueGHBIMH, XyZIO)KECTBCHHBIMHU, Hay4HBIMH,
CIPaBOYHbBIMH, I1€JATOTHYECKUMH U HayqHO-TIOMYJIIPHBIMU JIOKYMEHTAMH Ha TPAAHIMOHHbIX U
HETPAZANIIMOHHBIX HOCUTEIISIX HH(POPMALUH;

* NONOJHSET (POH HHPOPMALHOHHBIMU pecypcamu cetu UnTepner;

0) co3maer HH(OPMAIHOHHYIO PO Y KIHIO:

* OCYIICCTBIISIET AaHAIIMTHKO-CHHTETHYECKY IO nepepaboTKy HHPOPMALHK;

* OPTraHU3yeT U BEJIET CIPABOYHO-OHOIHOrpadHyecKuit anmnapaTt: Katajaoru (anhaBuTHBIIA,
CHCTEMATHYECKHH ), KAPTOTEKU (cucremarnyeckyio KapTOTEKy CTaTeii, TeMaTHIECKHE KapTOTEKH ),
JJIEKTPOHHBIH KaTajor;

* paspabaTbIBaeT peKOMEHaTe/IbHbIE oubmorpaduueckue mocobus (cuckH, 0630pEI,
yKa3aTeju u T.I1.);

* obecrieunBaeT HHPOPMHPOBAHHE MOMB30BATENEH 06 HH(POPMALIHOHHOM MPOTyKIHH;

B) oCyLiecTBIIseT AuddepeHuposannoe OubHoTeuHO-MHPOPMAIIHOHHOE o0ciyxuBanue
o0yyJaromuxcs:

* OpraHu3yeT oOyYeHHe HaBBIKAM HE3aBHCHMOTO OHOIHOTEUHOro MOJIL30BATENST U
norpeduress nupopmaiun, coxeiicTByer MHTCTPAIMM KOMIIJICKCA 3HAHWN, YMEHUI U HABBIKOB
pabOTBI ¢ KHUTOif U MHpOPMALIHEit;

* OKa3bIBACT HH(OPMAIMOHHYIO OJUIEPKKY B PCIICHHUHM 3a/1a4, BO3ZHMKAIOLIMX B IIPOLECCEe
MX y4eOHOM, caM000pazoBaTebHON 1 JI0CYTOBOH JEeSATETBHOCTH,

I') OCYIIECTBIISET I depeHnupoBanHoe OubmMoTeYHO-HHOPMALHOHHOE o0ciyxuBanue
NeIaroru4ecKux paboOTHUKOB:

* BBIIBJIACT HH(OPMAIMOHHBIE MOTPEOHOCTH | YZIIOBJIETBOPSIET 3aIPOCHI, CBA3AHHBIE C
00y4eHHeM, BOCIIUTAaHHEM H 3JI0POBBEM JIETEN;

* BBIIBJIACT HH()OPMAIMOHHBIE MOTPEGHOCTH M YZIOBJIIETBOPSET 3ampochl B 06JIACTH
NCIATOrMYCCKUX MHHOBAIUH M HOBBIX TEXHOJIOTHIA;

* COICHCTBYET MpO(ecCHOHATBHOIM KOMIICTCHIIMH, MOBBINIEHUIO KBaIU(pHUKALIH,
MPOBCICHHIO aTTECTALIMH [1€JIarOTHYECKUX PAGOTHHKOB;

* CO3J1aeT OAaHK MeJarornyeckoit HHPOPMALMH KaK OCHOBEI CAMHON MH(POPMAIIMOHHO
ity 0Bl 0011€00pa3oBaTEILHOrO YIPEKICHUS, OCYIIECTBISET HAKOIICHHE, CUCTEMATU3AIHIO
HH(OPMaIMH 1o NpeaMeTam, pasaenam i TeMaM;

* OPTaHM3yeT 1OCTYnm K OaHKy nenarormdeckoif MHGOpPMAmdu Ha THOObIX HOCHUTEJISIX,
ITPOCMOTP 3JIEKTPOHHBIX BEPCHIL 11€1arOTHUECKIX U3JJaHUM;

* OCYIICCTBIACT TeKyliee MH(OPMHUpOBaHME (nHH HHDOPMAIMK, 0030pbl HOBBIX
NOCTYIICHUH U Ty OMKanuit), nHpOpMUpOBaHHe PYKOBOJICTBA ILIKOJIBI 10 BOIIPOCAM YIPABIICHHUS
00pa3oBaTeIbHBIM POLIECCOM;

* CIIOCOOCTBY €T NPOBEAEHHUIO 3aHSITHIA 10 (opmupoBanuo uHGOPMAIHOHHOI KYJbTYpBbI;

1) OCYILECTBIISIET nuddepeHImpoBaHHOe OubIoTeYHO-HHPOPMAIMOHHOE
00CITy )KUBaHHE PoUTENeH (MHBIX 3aKOHHBIX IpeACTaBUTENICH ) 00yUaromuXxcs:

* YJOBJICTBOPSICT 3aNPOCHI MOJIb30BaTeNell U MHOOPMHUPYET O HOBBIX HOCTYIUIEHUSIX B
Oubmnorexy;

* KOHCYJIBTHPYeT 1O BONpPOCAM OpPraHM3alMH CEMEHHOTO UTEHHS, 3HAKOMUT c
HH(OPMAIIHEH 110 BOCITHTAHUIO JIETEeH;

* KOHCYJILTUPYET 10 BONPOcaM yueOHbIX H3aHMIA JUTs 06y YaromuXcs.

IV. Opranmsanus nesrensHocT OHGIHOTEKH

1. lxonbHas 6ubmHOTEKA MO CBOEIH CTPYKTYp€ JICTTUTCS HAa OTHeN YYeOHHKOB U OTICIT
METOIMYECKOM JIMTEPATYPHI 110 TPEIMETAM.

2. bubmote4yno-undopmannonnoe 00CIIy)KMBAaHHE  OCYINECTBISICTCS HA  OCHOBE
OMOIMOTEIHO-MHPOPMAIIHOHHBIX PECYPCOB B COOTBETCTBUH C YYEOHBIM M BOCIHTATEIBHBIM
TJIaHAMH TIKOJIBI U TJTAHOM PabOThI MIKOJIBHON OUOIHOTEKH,

3. B mensix obGecneuenus MOJIEpHU3ALMH OHOIHOTEKH B yCIOBHSIX uHpOpMaTH3aHK
00pa3soBaHMsl M B Ipenenax CpejicTB, BHUICISEMbIX YUPEIUTEISIMHM, WIKOJA OOecrneynBaeT
Oubamnoreky:



. rapaHTUPOBAHHBIM (unancHpoBanuem KOMIIEKTOBaHHUs OonbaroTeuHO-
MH(pOPMAIMOHHBIX pecypcos;

* TCICKOMMY HUKAIIHOHHOM M KOIIUPOBATbHO-MHOKHTEIBHOI TEXHUKOH U HEOOXOIUMBIMHU
IIPOTPAMMHBIMHU POy KTAMH:;

* OMOIHOTEYHOI TeXHUKOI 1 KaHIEJIAPCKUMH IIPUHAIEKHOCTIMH.

4. Illxona cosmaet ycnosus s COXPaHHOCTH ammaparypsl, 000py10BaHHs 1 HUMYIECTBA
OoubIHoOTEKH.

5. OTBETCTBEHHOCT 32 CHCTEMATHIHOCTE I Ka4€CTBO KOMILIEKTOBAHHS! OCHOBHOTO (hoH1a
OuOIMOTeKH, KOMIUIEKTOBaHHE y4ebHoro $hoHaa B COOTBETCTRHY C (enepanbrbIMu mepeunsMu
YUeOHHKOB M  y4eGHO-METOIMYECKUX U3JIaHUH, CO3/laHHME HEOOXOMUMBIX YCIIOBUM  Jis
JCATEIILHOCTH OUOJIHOTEKH HeceT JUPEKTOP IIKOJIBI.

6. Pexxum paGoThl MIKOMBHOMH 6GHOIHOTEKH ONPENICIIACTCS 3aBeAYIOUUM OUOIHOTEKOI
(bubimorekapem) B cOOTBETCTRIY ¢ [IpaBunamu BHyTpenuero pacropsiika ImKOJIbl.

V. Ynpasjenne.

1. O6mee pykoBoACTBO mesTETbHOCTEIO IIKOJIHOW OMOIMOTEKH OCYIIeCTRIISET JIUPEKTOP
LIKOJIBI,

2. PyKoBOZCTBO WIKOJIBHON GHOIHOTEKOI OCYWIECTBIISICT 3aBEAYIOMMA OUOIHOTEKOI
(Onbamnorexaps), koTopsii Hecer OTBETCTBCHHOCTh B IpENENax CBOEH KOMIETEHIMH nepesn
OOIIECTBOM M JIMPEKTOPOM LIKOJIB, OOYYAIOUIMMHUCS, MX POJUTENSIMH (MHBIMH 3aKOHHBIMH
IPS/ICTAaBUTEIISIMU) 332 OPraHU3aIMI0 U PE3YJIbTAaTBl NEATEIBHOCTH IIKOJIBHOW OUOIMOTEKH B
COOTBETCTBHH c (byHKIHOHATBHBIMU 00S3aHHOCTSAMH, IPelyCMOTPEHHBIMH
KBaJIH(pUKAIHOHHBIMHU TpeGOBaHUSIMHU, TPYTOBBIM JIOTOBOPOM.

3. 3aBenmyrommit GuGIHOTEKOI (bubnmotexkaps) HazHauaercs JUPEKTOPOM  HIKOJIBI,
MOMET ABJISITHCS YWICHOM IEAaroru4eckoro KOJUICKTHBA U BXOJUTh B COCTaB MEAAroruyeckoro
CoBeTa 0611e00pa3oBaTEILHOTO YUPEKICHHUS.

4. 3apenyommii  6uGIHOTEKOl (bubnmorekaps) paspabarsiBaer u IpeCTaBlser
AUPCKTOPY IIKOJIBI HA Y TBEPIKACHUE CJIe/TyIOLIHE JIOKYMEHTHI:

a) MOJIOYKEHHUE 0 oubanoreke;

0) m1anoBo-oTYeTHYIO JIOKYMEHTAIHIO.

5. Tpynoseie oTHOWIEHUS PabOTHHKOB WIKONBHOW GUOGIHOTEKH U CPEIHEN IIKOJIBI
PETYJIMPYIOTCSL  TPYZIOBBIM  JIOTOBOPOM,  YCIIOBHSI KOTOpOro He JOJDKHBI IPOTHBOPEYUTH
3aKOHOAATeNbCTBY Poccuiickoii Denepanun o Tpy;e.

VI. llpaBa u o6s3anH0cTH 6U6IHOTEKH

1. PaboTHHKH mKOJIBHOI GUOTHOTEKH HMEIOT 1IPaBo:

a)  CaMOCTOSTENIHLHO BRIOWpaTh  (OpMbI, cpexctBa  m METOIbl  OMOJIHOTEYHO-
MH(DOPMAIIHOHHOTO 00CITy)KUBaHUS  06PA30BATENHHOrO 1 BOCIIUTATEIbHOIO TMPOLIECCOB B
COOTBETCTBHH C LIENIAMH U 3a/1a4aMH, yKa3aHHBIMH B Y CTaBe IKOJIEI 1 [TonoxeHnu o mKoIBHOIM
oubnuorexe;

0) POBO/IMTL B yCTaHOBIEHHOM nopsiike (hakyJIbTaTUBHEIE 3aHSTHS, YPOKH U KPYIKKU
6H6JmOTeqH0-6H6nHorpad)quCKHx 3HAHUU ¥ HHOOPMALIHOHHOMN KYJIbTYPHI;

B) PEKOMEH/I0BATh HCTOYHHKH KOMITICKTOBAHMSI HH(OPMAIIMOHHBIX PECYPCOB:

I') U3BIMATh M Pealn30BbIBATH JOKYMEHTBI M3 ()OHIOB B COOTBETCTBUH C HHCTPYKITUEH 110
yuery oubnmoreqnoro pomnsa;

1) ONpPENENATh B COOTBETCTBUH C TIpaBUIIaMHU  TI0JIb30BAHHS LIKOJIBHON OUOIMOTEKOI,
YTBEPIKICHHBIMH TUPEKTOPOM WIKOJbIL, U 110 COIrIACOBAHMIO C POIUTENICKMM KOMUTETOM HJIN
HMOHCTUTELCKUM  COBETOM ~ BMJBI M pa3Mepsl KOMIIEHCAIIMH  ymiep0a, HaHECeHHOIro
MOJIL30BATENIAMH OUOIHOTEKH,

€) IMETh €XKETOHBIH OTIIYCK B COOTBETCTBHM C JIOKaJIbHBIMH HOPMATHBHBIMH aKTaAMM:

’K) OBITb NPE/ICTABIEHHBIME K pas3iHuHbIM bopmam noompenus;

3) y4acTBOBATh B COOTBETCTBHHU C 3aKoHoznarenbcTBOoM Poccuiickoit ®eneparyu B pabore
OMOIMOTEUHBIX aCCONMALHMIA HITH COIO30B,

2. PabotHukyn GuGIHOTEK 06S3aHbI:



a) 00ecTeynTh MOIb30BaTENSIM BO3MOKHOCTD paboThbl ¢ HHPOPMALHMOHHBIMHI pecypcamu
OMOIHOTEKH;

0) nndopmuposars nosnk3oBareneii o BugaX IPENOCTABIAEMBIX OUOIMOTEKOM yCITyT;

B) 00€CTIEYNTH HAYYHYIO OPraHU3aLHIO (hoHI0B U KaTaNOroB;

r) GopMupoBaTh (OH/BI B COOTBETCTBUHU ¢ YTBEPKICHHBIMH (pe/IepalIbHBIMK [EPEUYHIMMU
YUeOHBIX H31aHUH, 06pa3soBaTeILHBIME IPOrPAMMAMH IIKOJIbI, HHTEPECAMH, MOTPEOHOCTAMU U
3alpOCAMHU BCEX MEPEUHUCICHHBIX BbILIE KATETOPHH MOIb30BATENCH;

J)  COBEPIIEHCTBOBATH HHPOPMAIMOHHO-OHOIHOrpaduyeckoe U GUOIHOTEUHOE
00CITy)KHBaHKE MOJI30BATENCH;

€) obecnevynBaTh COXPAHHOCTH MCIIOJIb30BAHHS  HOCHTEIEil UHpOpMAIUK, UX
CHCTEMATH3AaIHIO, Pa3MEIICHUE U XPAHEHHE;

’K) o0ecIIeYnBaTh peXUM paboThl IKOMEHON GHOIHOTEKH;

3) OTUUTBIBATHCS B YCTAHOBJICHHOM TOPSIIKE Mepe| JUPEKTOPOM HIKOJIbI;

) MOBBIIATH KBATM(DUKAIHIO.

VII. [IpaBa u 06s13aHHOCTH MOJIb30BaTE €l GHOIHOTEKH

1. ITonb3oBarenn GUOGIMOTEKH UMEIOT I1paBo:

. Ha OecmyiaTHOE TMOJb30BaHHE OUGIMOTEUHO-MHDOPMALHOHHBIME pecypcamu
oubmorexu lkoner (11.3.14. Ycrasa [kosI);

. Mojy4aTh — MOJHYIO  HHOPMALMIO O  cocTaBe  OMOIHOTEYHOro  (hoHa,
HH(OPMALMOHHBIX PeCcypeax M MPeIoCTaBISIEMbIX OHOTHOTEKOl ycayrax;

. TI0JIb30BATHCS CTIPABOYHO-OUOIMOrpadUIeCKHM armapaToM GHOIHOTEKH;

. [OJTydaTh KOHCYIbTAlMOHHYIO IIOMOIIb B IOHCKE H BBIOOpE HCTOYHHKORB
UH(pOpPMAIHH;

. y4acTBOBAaTh B MEPOIPHUSTHSIX, IPOBOJUMBIX OMOIHOTEKOA;

. oOpararbes U paspenieHust KOHGIMKTHOM CHTyaluy K JIUPEKTOPY HIKOJIBI.

2. Ionb3oBaTenu mWKOILHOH GHOTHOTEKH 0OS3aHBI:

a) cobuo1aTh MpaBKJIa MOJIL30BAHUS [IKOJIBHOI OubmoTeKoii;

0) 6epexHO OTHOCHTHCS K MPOM3BECHUSIM MEUYATH (He BBIPBIBATH, HE 3arubaTh CTPaHMIL,
HE JieJ1aTh B KHUTax MOTYEPKUBAHMS, TOMETKH), MHBIM JOKYMEHTaM Ha Pa3iHdHBIX HOCHTENSX,
000py I0BaHNIO, HHBEHTAPIO;

I) TOJB30BATBCS LEHHBIMM M CIIPABOYHBIME JIOKYMEHTaMHU TOJIBKO B IIOMEILICHUH
OubImoTeKHM;

J1) OJIHOCTBIO PACCUMTATHCS CO MIKOIBHON GHOIMOTEKOM 10 HCTEUEeHHH cpoka o0y4eHust
WM paboThI B IIKOJIE.

3. lopsa10K 0JIb30BaHKS IKOIBHOM GHOIMOTEKORH

a) 3alHCh B IIKOIBHYIO OHONMOTEKY O6yYarommxcs IPOM3BOJUTCS T10 CIHUCOYHOMY
COCTaBy Kilacca, NearornieckuX U MHBIX PaDOTHUKOB WIKOJIBI - B MH/MBU/IYAIEHOM MOPSIKE,
ponuTeneH (HHBIX 3aKOHHBIX IIPEACTABHTENEH) 00y JaIOImXCs - 10 nacropry;

0) nepeperucrpanus 10J1b30BaTeNeH MKOIBHON GUGTHOTEKH IIPOU3BOJUTCS €XKETOJIHO;

4. ITopsnok mosib30BaHUsS A0OHEMEHTOM:

a) MOIB30BATEH UMEIOT MPABO MOJIYYHTh HA JOM W3 MHOTOTOMHBIX M3IaHHIl He Gojee
JABYX JIOKYMEHTOB OJIHOBPEMEHHO;

0) MaKcuMalbHbIe CPOKH MOJIb30BAHHS IOKYMEHTAMH:

- Y4eOHUKH, yueOHbIe M0cOoOus - yUeGHBIH TO.I;

- HAyYHO-TIOMYJISIPHAsL, MO3HABATENIbHAS, Xy I0)KECTBEHHAs TUTepartypa - 14 qHei.



